
RETURN TO WORK: 

PROTOCOLS AND PROCEDURES
Follow these steps when returning to work

FOR EMPLOYEES FOR MANAGERS

FOR EVERYONE

BEFORE RETURNING TO WORK:

AT WORK:

Read induction presentation

Complete Worker Risk 
Assessment 

Travel to work with appropriate 
cloth mask

Read Institutional Committee for 
Business Continuity (ICBC) Memo

Read ICBC Toolkit

Complete Walk Through Risk 
Assessment 

Manage access of visitors to 
department 

Complete daily screening 
questionnaire and temperature
(to be approved by Manager) Abide by all regulations with 

regard to physical distancing, hand 
hygiene and sanitisation / 
Personal Protective Equipment 
(PPE) useOngoing COVID education to be 

provided in workplace (including 
access to psychological support)

Understand risk of illness at 
home and work, and necessary 
subsequent actions

Assist with contact tracing (and 
Department of Health) if COVID 
positive case

All employees are encouraged to 
vaccinate against the flu at 
Campus Health Service

If you are unwell, please do not come to work. 

Contact your line manager and let them know.

http://www.sun.ac.za/english/CampusHealth/_layouts/15/WopiFrame.aspx?sourcedoc=%7bC66618A9-B75C-4C63-8C7A-FA523DEBD219%7d&file=Document%203_COVID%2019%20Induction%20and%20Awareness.pptx&action=default
http://www.sun.ac.za/english/CampusHealth/_layouts/15/WopiFrame.aspx?sourcedoc=%7b6EC3652D-311E-4306-A410-69D34E5F0E2F%7d&file=Document%204_COVID-19%20Awareness%20Assessment.pdf&action=default
http://www.sun.ac.za/english/CampusHealth/_layouts/15/WopiFrame.aspx?sourcedoc=%7b53AD02DB-14DE-45D1-A8BB-D607F1673672%7d&file=Document%201_Memo%20RTW%20Protcols_Updated.pdf&action=default
http://www.sun.ac.za/english/CampusHealth/_layouts/15/WopiFrame.aspx?sourcedoc=%7b380F6741-35FC-4CC6-9423-57E7E8E0964E%7d&file=Document%202_Toolkit_Updated.docx&action=default
http://www.sun.ac.za/english/CampusHealth/_layouts/15/WopiFrame.aspx?sourcedoc=%7b4DD0C119-C046-4BF5-8D61-84598E557A63%7d&file=Document%205_HS%20Walk%20Through%20Assessment%20%20(1).docx&action=default
http://www.sun.ac.za/english/CampusHealth/_layouts/15/WopiFrame.aspx?sourcedoc=%7bA101A118-CACD-4A1C-886B-03A4700062F9%7d&file=Document%208_COVID%2019%20Visitor%20Screening.DOCX&action=default
http://www.sun.ac.za/english/CampusHealth/_layouts/15/WopiFrame.aspx?sourcedoc=%7b219C8428-E3D6-427A-AF19-6451D809B6C3%7d&file=Document%206_COVID-19%20EMPLOYEE%20SCREENING%20QUESTIONNAIRE.docx&action=default
http://www.sun.ac.za/english/CampusHealth/_layouts/15/WopiFrame.aspx?sourcedoc=%7b4655A0C0-53A9-452D-BDD6-016152F40C02%7d&file=Document%207_Risk%20of%20Illness%20and%20next%20steps.docx&action=default
http://www.sun.ac.za/english/CampusHealth/_layouts/15/WopiFrame.aspx?sourcedoc=%7b2C1E9425-BB43-493D-B64F-5C996846F0C9%7d&file=Document%2010_COVID-19%20Contact%20Monitoring%20Register.pdf&action=default

